CITY OF HIGH POINT
AGENDA ITEM

NORTH CAROLINAS INTERNATIONAL CETY™

Title: Amendment to Records Retention Schedule

From: Lisa Vierling, City Clerk’s Office Meeting Date: March 2, 2016
. . Advertising Date: N/A
Public Hearing: NA Advertised By: N/A

Attachments: Records Retention Schedule Amendment

PURPOSE:
Approval of the Records Retention Schedule amendment is needed to comply with G.S. §132-8.

BACKGROUND:

The North Carolina Department of Cultural Resources (DCR) issued an amendment to the Municipal Records
Retention and Disposition Schedule on January 5, 2015. The amendment clarifies retention instructions for
Employee Eligibility Verification (I-9) forms and adds retention instructions for Law Enforcement Video
Recordings. DCR requires retention schedules to be approved in an open meeting of the municipality’s
governing body and signed by the Mayor, City Manager and City Clerk.

BUDGET IMPACT:
None.

RECOMMENDATION / ACTION REQUESTED:
The City Clerk recommends and asks the Council to approve the Records Retention Schedule amendment.



. Municipal
Records Retention Schedule Amendment
Amending the Municipal Records Retention and Disposition Schedule published September 10, 2012.
STANDARD 9. LAW ENFORCEMENT RECORDS
Adding Item 136, Law Enforcement Audio and Video Recordings, as shown on substitute page 90.
STANDARD 12, PERSONNEL RECORDS |

Amending ttem 19, Employee Eligibility Records, as shown on substitute page 105.

APPROVAL RECOMMENDED

-City/Town Clerk

JMa& ¢. k@mﬁs

Chief Administrative Officer/ : Sarah E. Koonts, Director
City Manager Division of Archives and Records

APPROVED

Mayor ‘ Susan W. Kluttz, Secretary
Department of Cultural Resources

January 5, 2015
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